Academic Terms
Segur, Linda
Stedman, Kelsey
Stuntz, Jayme
Sullivan, Jolene
Sypka, Iwona
Winfield, Keith
INDUSTRIAL TRADES TECHNOLOGY
Bench, Luci
Bland, Talisha
Farley, Ira Reuben – Chair
Shelton, Terry
Watland, Bryan
MANUFACTURING/ENGINEERING TECH
Bench, Luci
Berg, Kevin – Chair
Curley, Tom
Easterday, Ron
Frei, Lynn
Henry, Chris
Jankowski, Philip
Reyes-Potts, Anna
MEDICAL ASSISTING
Bird, Lynette – Chair
Clauson, Marisa
Dafoe, Lori
Kriedberg, Gary
Lewis, Les
Pond, Wendie
Viebrock, Andrea
Vogel, Angie
NURSING
Canary, Adam
Cochrell, Patty
Fong, Yolanda
Fought, Sharon Gavin
Gardner, Julie
Geiger, Kirsta
Hoell, Lois – Chair
Jolly, Sondra
Kline, Candice
Marshall, Pamela
McDonald, Mary
McQuieter, Julie
Polensky, Mary
Rasmussen, Jeanell – Vice-Chair
Wehnert, Elizabeth
ORGANIZATIONAL LEADERSHIP &
RESOURCE MANAGEMENT
Adams, Gwen
Goodnow, Michael
Langdon, Lene
Perryman, Jennifer
Walters, Katie
Winney, Anna
PARA EDUCATOR
Bailie, Carol
Buijten, Lori
Butler, Sharon
Conti, Caroline
Cortes, Rick
Fitzpatrick, Nathan
Guidi, Amanda - Chair
Jensen, Vivian
Johnson, Tracy
Perras, Kimberly
PHYSICAL THERAPIST ASSISTANT
Dean, Cheryl
Gorman, Sheila – Vice-Chair
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Holyoak, Chris
Palmer, Brett - Chair
Sullivan, Tom
WELDING TECHNOLOGY
Brant, Wendy
Cairns, Jenny
Colson, Randy
Dawson, Devin
Fairchild, Arnold
Hansen, Don
Harris, Korey
Hildebrandt, Jud
Hobson, Chris
Lane, Jeff
McFarland, Cindy
Meade, Jacob
Miklethun, Chad
Montoya, Matthew
Nelsen, Steve
Redfearn, Andrea
Ryzek, Jason
Sprague, Michael
Vittori, Stephen
WORKFORCE DEVELOPMENT
Cocus, Kathy – Chair
Court, Elizabeth
Drescher, Aschlee
Hupka, Linda
Johnson, Jay
Kuntz, Russ

Academic Terms
Glossary
ACCUPLACER: An assessment of student skills in
reading, writing, and math for placement into
skill-level appropriate classes.
ACCREDITATION : The process by which a private, non-governmental body evaluates an
educational institution or program of study
and formally recognizes it as having met certain predetermined criteria or standards. The
process involves initial and periodic self-study
and evaluation by peers. Accreditation implies
s t i m u l a t i o n t o w a rd q u a l i t y i m p ro ve m e n t
beyond the minimum standards specified by
the accrediting body. The essential purpose
of the accreditation process is to provide a
professional judgment as to the quality of the
educational institution or program offered and
to encourage continual improvement thereof.
ADD/DROP COURSE : Upon completion of the
registration process, a student may add or drop
a course to or from their schedule. A faculty
member may request an “administrative drop”
of a course for lack of a prerequisite or for
non-attendance.
ADVISOR : A member of the faculty or staff who
assists students with scheduling and educational
planning to include communicating general
information, establishing educational goals,
and determining which courses an advisee
needs to take in order to meet their goals.
AUDIT : Registering for a course and attending
classes, with no obligation to complete homework or tests. No credit is earned.
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BACCALAUREATE: Coursework associated with,
or the degree customarily granted upon completion of a course of study normally requiring
four academic years of college work.
CANVAS: Canvas is a learning management system (LMS) used by Olympic College that allows
teachers to create courses and post learning
resources and assignments online. Courses can
be created for use fully online or to complement
existing face-to-face courses.
CATALOG : The publication, issued annually or
biennially, that presents information about the
institution. The catalog may be published as one
publication (as at OC) or as separate bulletins of
information. It is considered the basic publication, the official reference for college policies,
degree requirements, course descriptions, and
other services.
CERTIFICATION : The authorization given by a
professional or governmental agency or both to
practice a particular vocation after completion
of required training, and/or testing.
CLASS SCHEDULE : A publication containing
information on the courses and sections offered
for a given term. At OC, the printed quarterly
schedule of courses is The View. Courses are also
available online at https://wa030.ctclink.us/app/
catalog/classSearch.
CO L L E G E - L E V E L E X A M I N AT I O N P R O G R A M
(CLEP): A nationwide program of examinations
designed to measure college-level educational
achievement gained through “life experience”
(e.g. military, employment, or private study). Up
to two years of college credit may be granted
on the basis of CLEP examinations, depending
on the institution.
COMMUNITY & TECHNICAL COLLEGE : An educational institution in Washington state that
provides workforce education and college
transfer academic programs.
COMMUNIT Y EDUCATION : Opportunities for
extending education beyond high school to
young persons and adults following completion
or withdrawal from full-time school or college
programs. The service is usually provided by
special schools, centers, colleges, and institutions, or by separate administrative divisions
such as university extensions.
CONTINUING STUDENT : Registered/attended
any OC course the previous quarter.
CONTINUOUS ENROLLMENT: A class that can be
added to a student’s schedule after the tenth
day of the quarter.
CO R E A B I L I T I E S: At Olympic College, core
abilities are five areas of emphases, or abilities
taught across all programs and disciplines. The
five core abilities are: communication, thinking,
information literacy and technology, lifelong
learning, and global perspective.
COURSE: A single subject of study taken for one
term, quarter, or semester.
COUNSELOR : A faculty member who has professional training in counseling and who assists
students in student success, activities, and
personal matters.

Academic Terms
CREDIT(S) : A unit of measure for college work.
Often, one credit hour represents one hour of
classroom attendance each week for a quarter.
CTCLINK: An online service that allows students
to access their educational records (unofficial),
find their student ID or time to register, plan
their schedule, register online, pay tuition and
fees, look up grades, print an unofficial transcript, or update their address.
CURRICULA : A set of courses organized to
achieve a specific educational objective.
DEGREES : A rank conferred by a college or
university and earned by a student who has
successfully completed specified courses and
requirements.
ASSOCIATE DEGREE: The designation granted
upon completion of an educational program
of generally two, but less than four years of
college work. OC offers the Associate in Arts,
Associate of Science, Associate in Applied Science– Transfer, Associate in Technical Arts, and
Associate of General Studies.
BACHELOR'S DEGREE : The degree customarily
granted upon completion of a course of study
normally requiring four academic years of college work.
MASTER’S DEGREE: An academic degree,
ear ned or honorar y, car r ying the title of
“Master.” Higher than a bachelor ’s degree,
the earned Master’s degree requires extended
course work and research.
DOCTORATE DEGREE: An academic degree,
earned or honorary, carrying the title of “Doctor.” Higher than a Master’s degree, the earned
Doctor degree requires extended course work
and research.
PROFESSIONAL DEGREE: The degree signifying completion of the minimum academic
requirements for practice of a profession. The
specific programs included in this category are:
dentistry (D.D.S. or D.M.D.); law, general (L.L.B.
or J.D.); medicine (M.D.); optometr y (O.D.);
osteopathic medicine (D.O.); podiatr y (Pod
D., D.P., or P.M.); theological professionals,
generally (B.D., M.Div., Rabbi); and veterinary
medicine (D.V.M.).
DIRECT TRANSFER (DTA): The associate degree
that a two-year college has created to meet
the 1996 Washington Intercollegiate Relations
Commission Guidelines, which enables a student to transfer to a college or a university with
all or most of the basic requirements (general
education or “core” courses) completed.
DISTANCE LEARNING: Any of a number of alternative courses to typical classroom instruction
that use communication technology exclusively, or in part, to provide course information,
research, and other resources.
DISTRIBUTION REQUIREMENTS: Courses
numbered 100 or above that meet specific
requirements for associate degrees, and may
be transferred and applied to programs that
culminate in a Bachelor Degree.
ELECTIVE COURSE: A subject or course which
is not required for a major or general requirement.
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ENGLISH TO SPEAKERS OF OTHER LANGUAGES
(ESOL): Courses offered for students who do
not speak English or who do not use English as
their native language.
FAMILY EDUCATIONAL RIGHTS AND PRIVACY
ACT (FERPA) : Federal laws designed to protect
the privacy of educational records, to establish
the right of students to inspect and review
their records, and to provide guidelines for the
correction of inaccurate and misleading data
through informal and formal hearings (also
known as The Buckley Amendment).
FEES: The designation usually given by an institution to the educational services fee assessed each
time students register, or (at other institutions)
the charge assessed all students for the specific
function of registration. Money may be charged
at registration to cover incidental materials in a
course or allow access to services on campus (e.g.
computer, parking).
FEES, RESIDENT : One year of residency in Washington state is the basic minimum requirement.
Active duty military personnel, their spouses,
and dependents are eligible to have nonresident fees waived.
FINANCIAL AID : Money available from various sources to help students pay for college
expenses. This comes in the form of loans,
grants, scholarships from state or federal government, or other organizations.
FORMER STUDENT : Did not register/attend any
OC course the previous quarter/session.
FULL-TIME STUDENT: Students who enroll in 12
or more credits in one quarter are considered
to be full-time students.
GENERAL EQUIVALENCY DEVELOPMENT (GED):
A test for students 19 and older who have not
completed high school to demonstrate learning
equivalent to a high school diploma.
GENERAL EDUCATION REQUIREMENT(S) (GER) :
Generally, 50 credits of 100-level courses or
above that require the student to take courses
in a variety of disciplines or subjects which apply
to programs that culminate in an Associate or
Bachelor degree. At OC, G.E.R.’s are termed
“Distribution Areas.”
GRADE POINT AVERAGE (GPA): A numerical
measure of scholastic performance over a set
of courses obtained by dividing the sum of the
grade points earned by the total number of
hours of course work (credits) attempted.
GRIEVANCE: A wrong considered as grounds
for complaint, or something believed to cause
distress. OC has adopted an internal grievance
procedure providing for the equitable resolution, within a reasonable time, of complaints
by students with disabilities alleging violations of their rights under the Americans with
Disabilities Act (ADA) and Section 504 of the
Rehabilitation Act of 1973.
HUMANITIES : An area of academic study that
examines and celebrates the human experience.
Courses in the humanities include language,
literature, art, music, and philosophy.
INDEPENDENT STUDY : A course of study with
topics or problems chosen by the student with
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the approval of the college and the supervision
of an instructor.
LABORATORY COURSE : A course which provides a student an opportunity to per form
experiments and determine results. Typically,
laboratory courses are used for exposure to
materials that illustrate principles taught in a
lecture course.
LECTURE COURSE : A course which familiarizes
a student with the principles of a subject area.
Lecture courses typically involve note-taking by
the student and allow for limited discussion.
LEARNING MANAGEMENT SYSTEM (LMS): A
software application that allows instructors to
deliver material to the students, administer tests
and other assignments, track student progress,
and manage record-keeping electronically. LMS
provides functionality such as course administration and deliver y, documentation, and
tracking.
LIBER AL AR TS : A course of study intended
to expose a student to a broad sampling of
academic studies. Liberal arts courses stress
the development of reasoning, writing, and
speaking skills.
LO W E R D I V I S I O N : Generally freshman and
sophomore courses (100-200 level), as distinct
from upper division (300-400 level).
MAJOR : Specialization in one academic discipline or field of study.
MATRICULATED : The term applies to a student
who has successfully applied for and registered
at a college or university.
MINOR: A secondary area of specialization.
NEW STUDENT: First time to register/attend OC.
ORIENTATION : A program through which entering students have an opportunity to familiarize
themselves with the college or university, its
programs and policies.
PART TIME : Students who enroll in 11 or fewer
credits in one quarter are considered to be part
time students.
PLACEMENT RECIPROCITY: Placement reciprocity allows students to request placement into
pre-college and college-level courses at OC
based on their placement at another Washington Community or Technical College.
PREREQUISITE : A requirement or necessary
condition for enrollment in a course, including previous successful completion of another
course or courses, assessment score or course
grade, audition, admission status, concurrent
enrollment or co-enrollment in a course or
courses, or permission of the instructor.
PROFESSIONAL/TECHNICAL PROGRAMS : At OC,
programs designed to provide entry into technical or semi-professional occupations, or provide
additional training for those already working
in a field who seek advancement.
QUARTER : A time period of 10 or 11 weeks
constitutes a complete academic term under
the quarter calendar (see semester). OC offers
three quarters per year plus a summer session.
A school year may consist of four quarters at
some colleges or universities.

Policies and Procedures
RECOMMENDED COURSE : A course that is not
required but strongly advised to better prepare
a student for a particular program.
REGISTRATION : The procedure by which students are enrolled in courses.
REQUIRED COURSE : A course that is needed to
fulfill a college major, degree requirement, or
certification.
RESIDENCY STATUS : In public institutions, the
classification by the institution of a student as
a resident or nonresident of the state in which
the institution is located in order to determine
how much tuition the student will be charged.
Currently, one year residenc y is the basic
requirement for Washington state resident
tuition status.

Policies and
Procedures
Admission, Registration
and Graduation Appeals
Committee
The Admission, Registration and Graduation Appeals
Committee(ARGAC)isadvisorytotheDeanofEnrollment
Services and generally meets once each quarter or as
needed.The ARGAC objective is to facilitate the decisionmaking process as it relates to uncertain requirements
or unique circumstances in regard to student admission,
registration and graduation.
• Admission:Toreviewallaspectsfortheadmissionof
students to OC, its programs and courses, including
the appeal of admission decisions.

REVERSE TRANSFER: A process for awarding
associate degrees to students who have transferred in pursuit of a bachelor's degree before
completing the requirements for an associate
degree at a two-year institution. Students may
transfer completed courses from their transfer
college or university back to Olympic College
(OC), to be applied to an OC associate degree.
SCHOLASTIC APTITUDE TEST (SAT): A widely
used test colleges use to determine a student’s
ability to succeed in college-level courses. The
Scholastic Aptitude Test of The College Board
may be required for students entering some
four-year schools.
SEMESTER : A time period of 14 to 16 weeks
for each semester which constitute a complete
academic term under the semester calendar
(see quarter).
TRANSCRIPT : A copy of the permanent course
record at an institution of higher education.
The document becomes an official transcript
when the seal of the institution is affixed (and
unbroken) and the signature of the Registrar
is appended.
TRANSFER STUDENT : A student who transfers
credits earned at one college or university to
another college or university.
TUITION : The amount of money charged by an
institution of higher education for its instructional services.
TUITION, NON-RESIDENT : The tuition that a
tax-supported institution assesses students
whose domicile is outside the state from which
it draws tax support.
UNIVERSITY : An institution of higher education
with graduate and professional schools as well
as undergraduate (bachelor’s level) schools or
colleges.
UPPER DIVISION : Generally, junior and senior
courses (300-400 level).
UPSIDE-DOWN DEGREE : When specific courses
designed to complete a major are taken before
(or concurrently with) lower division courses.
WITHDRAWAL : The dropping of a course from
the student’s registration, either voluntary or
required, which may be initiated only by a
student.
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• Registration:To review problems related to student
registration or enrollment in courses.
• Graduation: To review situations regarding the
waiver and/or substitution of specific graduation
requirementsforalldegreesandcertificatesawarded
by OC.
Process
To begin the process, a student must submit a completed
“Registrar’s Petition” form to the Dean of Enrollment
Services.The request should be specific and may include
supportive documents or statements from appropriate
people and sources.The studentshouldconsultwith Registration and Records Office staff regarding appropriate
times to submit an appeal in any given quarter.The Dean
ofEnrollmentServicesmayapproveordenythepetition.If
thepetitionisdenied,thestudenthastheoptiontorequest
the petition be forwarded to the ARGAC for review. The
ARGAC decision is final.
NOTE: Grade appeals follow a different procedure (see
"Grade Appeals" in this catalog).

Course Substitutions for
Students with Disabilities
OC recognizes that certain disabilities may preclude a
student from successfully completing a specific course
requirement for a degree, even with appropriate accommodations. In those cases, the college will consider
course substitutions when they do not compromise the
integrity of the academic program. Under the Americans
with Disabilities Act, the college is not required to waive
essential requirements of a student’s program of instruction.Therefore,everystudentenrolledinadegreeprogram
must meet the essential requirements of that program. In
thecaseofsubstitutionrequests,thecollegeunderstands
thatanysuchsubstitutionmustnotweakenthecurriculum,
but rather expand the opportunities available.
OC also recognizes that altered methods of course delivery and/or the use of accommodations will enable most
students with disabilities to successfully complete course
requirements,exceptinunusualcircumstances.Therefore,
thestudentisencouragedtoattemptsuccessfulcompletion
of the required course and/or prerequisites with accommodation.Coursesubstitutionmayberequestedwiththe
following procedures:
All requests for course substitutions shall be submitted to
the Dean of Enrollment Services prior to the Admission,
RegistrationandGraduationAppealsCommittee(ARGAC)
meeting.This committee meets if appeals are submitted,
or is held once per quarter as required. Consult with the
RegistrationandRecordsOfficestaffregardingthesubmis-
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sionprocessordateinanygivenquarter.Therequestmust
include the following information:
• An explanation of the relationship of the student’s
disability to the lack of success in completing the
course; current relevant medical or psychological
documentation which includes functional impact
of the disability and its duration, when appropriate
(refer to the section, “General Guidelines for
Documentation of a Disability”); a description of
the accommodations previously received by the
student in the course or relevant subject area, if
attempted; and a release signed by the student,
authorizing the committee to review the student’s
documentation and to contact the evaluating
professional, if necessary.
–– The request may also include other relevant
information,suchaslettersfrominstructorsand/
or tutors who have first-hand knowledge of the
student’s attempts in the required subject area.
• Course substitutions will be approved only when
such requests are consistent with the essential
degree requirements.
• Students may contact the Registrar’s Office for
further details regarding specific requests.
• The Dean of Enrollment Services shall respond in
writingtoallrequestswithinoneweekoftheARGAC
meeting.Theresponseshallincludeabriefsummary
of the basis for the decision.

Alcohol/Drug-Free
Environment
PerWAC132c-120,anystudentshallbesubjecttoimmediate disciplinary action who, either as a principal actor or
aider or abettor:
• Isfoundtobeusing,possessing,beingdemonstrably
under the influence of, or selling any narcotic or
controlled substance as defined in chapter 69.50
RCW as now law or hereafter amended, except
when the use or possession of a drug is specifically
prescribed as medication by an authorized medical
doctor or dentist. For the purpose of this regulation,
“sale”shallincludethestatutorymeaningdefinedin
RCW 69.50.410 as now law or hereafter amended.
• Is found to be demonstrably under the influence
of any form of alcoholic beverage. Possessing or
consuminganyformofalcoholicbeverageoncollege
property, with the exception of sanctioned events,
approvedbythePresidentorhisorherdesigneeand
in compliance with state law.
Adopted by Board of Trustees 3/23/2004, Revised
8/24/2010
A Special Note about Marijuana:
In November 2012,Washington voters adopted Initiative
502, which legalizes small amounts of marijuana for
personal use. Despite passage of this law, OC’s policies
prohibiting the use of marijuana at the college remain in
full force and effect.
While the state has decriminalized possession and use of
small amounts of marijuana in private, it is important to
understand that (1) public use of marijuana is punishable
as a civil infraction under the new law, and (2) OC’s preexisting student conduct code and employment policies
remain unchanged. They prohibit the manufacturing,
distribution,dispensation,possessionoruseofacontrolled
substance, including the possession or use of any amount
of marijuana on campus.
Continued enforcement of policies prohibiting the use of
marijuanaatthecollegeisnecessary,inpart,forOCtocomply with the federal“Drug Free Schools and Communities

