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Admission Application Guide 

 

Thank you for your interest in Olympic College – Transitional Studies Division. 

This application guide is intended to provide additional information regarding the 

online admission application. If you have any questions regarding the application, 

please contact Transitional Studies (transitionalstudies@olympic.edu). 
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Application Tips & Information 
 

Make sure to remember your application account username and password. You will need that information to log in to complete 

an unfinished application or apply to more than one college. Your online admission application account is separate from your ctcLink 

and myEvCC accounts. (Note: Applicants with existing ctcLink accounts can log in directly with their ctcLink credentials.)  

Be prepared to provide personal information: Name, birthdate, address, SSN/ITIN (if applicable), previous high school/college 

information, citizenship, and residency. Your SSN/ITIN is not required for admission, but it is required for Financial Aid, other 

funding sources, and the IRS.  

Please take your time and review your responses to ensure you have provided the correct information. Make sure the 

information you provide is yours and not your partner’s or parent’s.  

Please do not submit multiple applications. If you need to make a correction on your application, contact admissions@everettcc.edu 

as soon as possible. It is helpful to provide identifying information (name, birthdate, address) in the email.  

Citizenship information – If you are a Permanent Resident (Green Card Holder), first select “United States” for Country and 

then “Permanent Resident” for Citizenship Status.  

Review the “Helpful Definition Terms” to make sure you are selecting the correct options on the application. 

Select Transitional Studies for Program if you are enrolling in a HS+, GED or English as a Second Language. 
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If you already have an existing ctcLink account, click on “Login” and enter your ctcLink credentials.  

If you do not have a ctcLink account or you do not remember your information, you can click on “Create an account” to 

create a new application account. OC transitioned to the new online application in March 2020. If you applied for admission prior to 

March 2020, your previous application account login information will not be recognized by this site. You will either need to create a 

new application account or login with your ctcLink credentials. 
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Create a New Online Application Account (OAAP) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1. Select the Create an account button.  

2. Create a Username and Password.  

Password should be at least 8 characters long and 

must contain one special character, an alphabetical 

character, and a number.  

3. Confirm the Password.  

4. Enter your personal information (First Name, 

Middle Name, Last Name, Date of Birth, Email 

Address).  

5. Select the Submit button.  

 

 

Be sure you save your username and password and 

the answers to your security questions in case you 

need to complete your application at a later time. 
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Security Questions 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The Security Questions page displays.  

6. Complete the Security Questions by 

selecting each question from the drop-down 

menu on the left and entering the answer to 

the right.  

7. Check the I’m not a robot box.  

8. Select the Submit box. 

 

Be sure you save your username and 

password and the answers to your security 

questions in case you need to complete your 

application at a later time. 

Page 5 

mailto:transitionalstudies@olympic.edu


Olympic College  
Admission Application Guide 

Email: transitionalstudies@olympic.edu         
Telephone:360.475.7550 
Virtual Office: 253-215-8782 Meeting Code: 956 6289 1776 

OTP Email Verification 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The Registration OTP page displays. This is used 

to validate the email address provided in the 

application. 

9. Go to the email account entered while 

creating the application account. Locate the 

email with the OTP (one time password) and 

enter it on this page. Make sure to check the 

spam/junk folder if you do not see it in the 

inbox.  

10. Enter the OTP provided.  

11. Select the Submit OTP button.  

The OTP Verified Successfully message displays.  

12. Select the Login Here button. 

Page 6 

mailto:transitionalstudies@olympic.edu


Olympic College  
Admission Application Guide 

Email: transitionalstudies@olympic.edu         
Telephone:360.475.7550 
Virtual Office: 253-215-8782 Meeting Code: 956 6289 1776 

 

Captcha Verification and Login 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The Welcome! Online Admissions Application page 

displays.  

13. Enter your Username and Password.  

14. Check the I’m not a robot box.  

15. Select the Login button.  

A Captcha image screen displays. Follow the 

instructions provided.  

16. Select the Verify button. The Welcome page 

displays again.  

17. Select the Login button. 
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Start a New Application and Select Olympic College 
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I Will Be Enrolling as…. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

First year – If this is your first year attending OC 

Reapplying – If you attended OC previously 

Running Start – Transitional Studies is not Running 

Start 

Transfer – If you are transferring from another 

College 
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Program 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Select Transitional Studies if your goal is HS +, GED or ESOL 
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Term 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Select a term. If not available, select the 

next term and email 

transitionalstudies@olympic.edu the term 

you wish to start.  
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Degree or Certificate I am seeking…. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Select the program you are planning to 

pursue or select Transitional Studies - 

undecided 
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Click on Apply 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

click 
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Personal Information 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Verify your name and birthdate are correct. If you need to make a correction, you can go to Account Settings to update your information prior to applying.  

*If you are a returning student logging in with your ctcLink credentials and need to make corrections to your address, email, and phone information, you will need to do this in 
ctcLink before applying for admissions.  
Your SSN/ITIN is not required for admission, but it is required for Financial Aid, other funding sources, and the IRS. If you do not have an SSN/ITIN, then you can leave the SSN or 
ITIN section blank. 
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Phone & Email Information 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Enter in your phone information and email. You can add multiple phone numbers and email addresses by selecting the Add New button 

under each section. 
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Address Information 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Enter in your valid address information. You can add multiple addresses by selecting the Add New button under each section. 

Click the “Next” button to save your information and move to the next section. A green checkmark will appear to the right of the section name in 

the left menu for all completed sections. You can also progress through the application by selecting the section link in the list on the left. The section 

will be selectable only if it appears after the currently active section. Once all required sections have been completed, the application can be 

submitted. 
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High School Information 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

This section is required. Enter in the name of your high school in Search High School. If your high school exists in the database, then the address information will 

autofill. If you cannot find your high school, click on the checkbox next to Add School/College, and you can manually enter in the school details. If you do not 

remember the exact dates of attendance, we recommend entering approximate dates. 
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Ethnicity Details 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

This page is optional but available for all applicants. For question 2, you may make more than one selection. 
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Supplemental Questions 
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Review and Submit 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Select the checkbox next to Yes, I accept. You can select Save for later or Submit Now. You will receive a Your application 

submitted successfully message when you select Submit Now. 
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Frequently Asked Questions 
When and how will I receive communication regarding my application?  

All admission applications are manually processed by the Admissions Department. Once your application has been processed, we will 

send your acceptance email to the email account used on the application. Please make sure to check your spam/junk folder if you do 

not see an acceptance email from admissions@olympic.edu. Most applications are processed within 5 business days.  

I made a mistake on my application. How can I make a correction? 

Contact admissions@olympic.edu or transitionalstudies@olympic.edu as soon as possible. We can assist with updating your 

application information.  

I applied for Olympic College last year, but I cannot log in to my account to reapply.  

You can contact Transitional Studies for help with accessing your account.  

The application cannot find my high school or college. How can I proceed?  

You can select the checkbox next to “Add School/College” and then manually enter your previous school information.  

Who needs to submit a new online admission application?  

The application is required for new students to the college and former students who have not enrolled in courses at Olympic College in 

the last 12 months (4 quarters).  

How can I receive assistance with the application?  

In-Person: Monday through Thursday, 8:30am – 4:30pm. We are in Building 4, Office 223 B  

Email: transitionalstudies@olympic.edu  

Phone: 360-475-7550 Text: 360-830-6782 
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