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LOAN DOCUMENTATION GUIDELINES

Loan processing requires that the student visit https://studentloans.gov/ to complete the necessary steps for receiv-

ing a student loan. Each student applying for loans will need to submit a Loan Request Form, the Online Entrance
Counseling, and a Master Promissory Note. Without the proper documentation, we cannot process your loan re-

quest. See below.
1. Online Entrance Counseling. The Online Entrance Counseling documentation you submit must show a
completion date.

For example:

START HERI
;O FURTHER | StudentLoans.gov
FEDERAL STUDENT AID

English | Espaiiol

Home Learn More Tools and Resources Managing Repayment FAQs Contact Us
y Pre Logou
| want to: Completed Counseling Forms
-- Please Select -- v
Borrower: Your Name Social Security Number: XXX-XX-XXXX
* My Loan Documents
Disclosure Statements Cotnssliig
Submission Date School Name Student Name Counseling Type
Completed MPNs . 9P Form
Completed Direct PLUS March 01 2011 -
Loan Requests 13:54:18 OLYMPIC COLLEGE Your Name DLS View HTML
PLUS Correspondence
P DECET;’.Z;.TSZMO’ OLYMPIC COLLEGE Your Name DLS View HTML
Completed Endorser i

Addenda
DLS indicates Entrance Counseling for Direct Subsidized and Direct Unsubsidized Loans has been
¢ PLUS Loan Process completed.

Request Direct PLUS

Loan DLP indicates Entrance Counseling for Direct Subsidized and Direct Unsubsidized Loans, as well as

Direct PLUS Loans has been completed.
Appeal Credit Decision

Endorse Direct PLUS
Loan

Print Endorser Addendum
: Master Promissory Note

Complete MPN

Print MPN
: Counseling
Complete Entrance
Counseling
iew Previously
Completed Counseling

s | Notices
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LOAN DOCUMENTATION GUIDELINES

Loan processing requirements continued...

2. Master Promissory Note. The master promissory note cannot be handwritten in any way. You can find the
confirmation page under the sidebar menu, by clicking on “Completed MPN’s”
For example:

START HERI
3 GO FURTHER | StudentLoans.gov
/ FEDERAL STUDENT AID

English | Espaiiol

Home Learn More Tools and Resources Managing Repayment FAQs Contact Us
YOUR NAME ' Logout
I wantto: Completed Master Promissory Notes
- Please Select -- v . .
ocial Security Number: ¥XX-XX-XXXX
My Loan Documents
Disclosure-Stateme Submission Date School Name Student Name Mpn Type EMPN
Completed MPNs A : e
ee. UNIVERSITY OF Subsidize View HTML / View
Completed Direct PLUS [J | August 252011, 17:55:14 | “\yagiinaTon Your Name Unsubsidized PDF
Loan Requests
. Subsidized / View HTML / View
PLUS Correspondence ]| March 012011, 13:58:44 | OLYMPIC COLLEGE | Your Name Unsubsidized o
Completed Endorser o . :
December 10 2010, Subsidized / View HTML / View
Addenda O 14:39:26 OLYMPIC COLLEGE | Your Name Unsubsidized PDF
PLUS Loan Process _ _
Request Direct PLUS Request Printed MPN
Loan
Appeal Credit Decision
Endorse Direct PLUS
Loan

Print Endorser Addendum
Master Promissory Note

Complete MPN

Print MPN Date showing completion for
Counseling applicable academic year

Complete Entrance

Counseling

View Previously
Completed Counseling

v | Notices
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