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LOAN DOCUMENTATION GUIDELINES  

 

1.  Online Entrance Counseling. The Online Entrance Counseling documentation you submit must show a 

completion date.   

For example: 

Loan processing requires that the student visit https://studentloans.gov/  to complete the necessary steps for receiv-

ing a student loan. Each student applying for loans will need to submit a Loan Request Form, the Online Entrance 

Counseling, and a Master Promissory Note.  Without the proper documentation, we cannot process your loan re-

quest. See below. 
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2. Master Promissory Note. The master promissory note cannot be handwritten in any way. You can find the 
confirmation page under the sidebar menu, by clicking on “Completed MPN’s”  

For example: 
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Loan processing requirements continued... 


