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1600 Chester Avenue, Bremerton, WA 98337-1699


Tel 360-475-7412 ~ Fax 360-475-7202~ www.olympic.edu
 International Credits Transfer Requests & Evaluation Process 
Follow these steps below for foreign college credits transfer Evaluations: 

1. Request “Two” Official Academic Records/Transcripts from your college/university in your country 
(Official means they are in sealed college envelopes and it is NOT official once you open it.)
· Request one of the official transcripts be mailed to: 
Olympic College 

International Student Programs 

1600 Chester Avenue 

 Washington 98337 USA
· Request one of the official transcripts be mailed to you. Do not open this document because you will then include that transcript when you mail the completed application form to AACRAO or any evaluating organization on the list attached. 

* If your records are not in English, you must include English translations with both official academic records/transcripts requested above. 
2. Prepare and send application form or fill online form to have “Course-by-Course Evaluation”.

Example for AACRAO: Application Form (This application can be completed online and printed. It is available at: 

http://www.aacrao.org/international/foreignEdCred.cfm) 

· Read all instructions carefully before beginning. 

· Fill out and sign the AACRAO application form. AACRAO provides one copy of the evaluation. 

· *Note: on the bottom of the first page in the space “mail additional copies” write directions to mail to: 
Olympic College 

International Student Programs 

1600 Chester Avenue 

Bremerton, Washington 98337  
· Where it asks for number of additional copies requested type: 0 (If you want to get yourself a copy type “1” it will cost additional $25.) 
· Include the sealed envelope transcript you received from your college and English translation, if applicable. 

· Olympic College requires Course-by-Course evaluation form any of organizations on the list attached  below.
· Credit card billing information or money order for US $190.00 (plus $25/additional copies).  Some of organizations do not accept personal checks!  (Fee also varies by organizations you may use) 
· Send all materials to: 

American Association of Collegiate Registrars and Admissions Officers (AACRAO) 

Office of International Education Services 

One Dupont Circle, NW, Suite 520 

Washington, D.C. 20036-1135 

3. Submit “Request for Advanced Standing Summary (Transfer Credit) Form” to Registration and Records Office.  This form is available at International student programs office or Registration and Records (HSS-1st floor). 
4. OC official evaluation will arrive to your address as soon as it completes.

Transcript Evaluation Services 
(Fees are based on 1 copy of Course by Course Evaluation published on their website as of March 1, 2011.

 Extra copies require additional fees.)

AMERICAN ASSOCIATION OF COLLEGIATE REGISTRARS AND ADMISSIONS OFFICERS (AACRAO)  
International Education Services
1 Dupont Circle, NW
Washington, D.C. 20036-1135
Phone: (202) 296-3359
Fax: (202) 822-3940
Email: oies@aacrao.org
Web: www.aacrao.org/credential  
FEE: $190
EDUCATION CREDENTIALS EVALUATORS
PO Box 514070
Milwaukee, WI 53203-3470
Phone: (414) 289-3400
Fax: (414) 289-3411
Email: eval@ece.org
Web: www.ece.org 

FEE: $140
FOUNDATION FOR INTERNATIONAL SERVICES INC.
14926 35th Ave. W., Suite 210
Lynnwood,WA 98087
Phone: (425) 487-2245
Fax: (425) 487-1989
Email: info@fis-web.com
Web: www.fis-web.com

FEE: $150-275
INTERNATIONAL CONSULTANTS INC. OF DELAWARE
3600 Market Street, Suite 450
Philadelphia, PA 19104-2651
Phone: (215) 222-8454 ext 510
Email: icd@icdel.com
Web: www.icdel.com 

FEE: $175
INTERNATIONAL EDUCATION RESEARCH FOUNDATION
PO Box 3665
Culver City, CA 90231-3665
Phone: (310) 258-9451
Fax: (310) 342-7086
Email: info@ierf.org
Web: www.ierf.org 

FEE: $185
JOSEF SILNY & ASSOCIATES INC. INTERNATIONAL EDUCATION CONSULTANTS
PO Box 248233
Coral Gables, FL 33124
Phone: (305) 273-1616
Fax: (305) 273-1338
Email: info@jsilny.com
Web: www.jsilny.com/foreign.html   FEE: $140
WORLD EDUCATION SERVICES INC.
PO Box 745
Old Chelsea Station
New York, NY 10113-0745
Phone: (212) 966-6311 or (800) 937-3895
Fax: (212) 739-6100
Email: info@wes.org
Web: www.wes.org

FEE: $160-190
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