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           Human Resource Services
Criminal Background Conviction Verification Release

In order to provide a safe environment for students and other members of the college community, Olympic College has established a policy to conduct criminal background investigations on all potential employees. To comply with this policy, it is required for you to complete this Criminal Background Conviction Verification Release Form for your application to be complete. This information will be kept CONFIDENTIAL and released from Human Resource Services only on a need-to-know basis. If you have any questions regarding this process, please call the Human Resources Department, (360) 475-7300.
A criminal conviction record does not necessarily disqualify you from employment.

When considering candidates for College employment (both paid and volunteer), criminal conviction records are reviewed as they relate to the content and nature of the work, and the safety and security of College staff, students, the public and College property. Additionally, the Washington State Child and Adult Abuse Information Law (RCW 43.43.830.840) requires that employers ask applicants to disclose specific information about any convictions for crimes against persons and findings in related actions or proceedings. This conviction information must be disclosed before an applicant can be considered for employment in any position which may involve unsupervised access to children, developmentally disabled persons or vulnerable adults as defined by the law.  

INSTRUCTIONS:   Complete ALL sections below. (Please include all names by which you are known or have ever used.) The information you provide will be used only as it relates to consideration for Olympic College employment (paid and not paid).

	Name (Last Name, First Name, Middle Initial):      

	Birth Date (for background check inquiry):      
	Position applying for:     

	Social Security Number (for background check inquiry):      
	


In the past 7 years, have you been convicted of any crimes excluding traffic/parking citations?

 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

If yes, please list and give dates:      
My signature below authorizes Olympic College to conduct a background investigation and authorizes the release of information in connection with my application for employment.  I understand that if I am hired I can be discharged for any misrepresentation or omission in the stated information or application.  I also understand that any job offer or subsequent employment may be conditioned on the College's receipt of a satisfactory Criminal Conviction report.  I hereby release Olympic College and any law enforcement agency and others from liability or damage which may result from furnishing the information requested.    I attest that the information I have provided is true, under penalty of perjury of the Laws of the State of Washington.

	SIGNATURE:      
	DATE:      


To protect confidentiality, send this form directly to:
 
                Olympic College

Human Resource Services
 

College Service Center, Fifth Floor

1600 Chester Avenue, Bremerton, WA 98337 
FOR HUMAN RESOURCE SERVICES USE ONLY
	Cleared:  FORMCHECKBOX 
      Date:

Employee Initials:
	Other Action Taken:  FORMCHECKBOX 

Human Resource Representative:
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